
 
 

House of Delegates Meetings 
Saturday, May 16, 2020, 8:30 am 
Sunday, May 17, 2020, 11:00 am 

Zoom Webinar 
 
 
 
Zoom Webinar Instructions 
Prerequisites --------------------------------------------------------------------------------------------------------------------  
Joining the Zoom Webinar --------------------------------------------------------------------------------------------------  
Webinar Settings --------------------------------------------------------------------------------------------------------------  
Leave the Meeting ------------------------------------------------------------------------------------------------------------  
 
Voting (for delegates only) 
Delegate Voting Instructions -----------------------------------------------------------------------------------------------  
List of Candidates for Contest Elections (to be used during voting) ----------------------------------------------  
Vvoter and Logging in to Vote ----------------------------------------------------------------------------------------------  
Resolution Votes ---------------------------------------------------------------------------------------------------------------  
Election Voting -----------------------------------------------------------------------------------------------------------------  
Trouble Shooting --------------------------------------------------------------------------------------------------------------  
 
Additional Information 
Voting: For more information on voting, please view the MDA HOD Delegate Voting Instructions page 
for written instructions, video instructions and a link to log into Vvoter. 
 
Resolutions/Reports: Resolutions, reports and agendas can be downloaded on the MDA HOD Current 
House Resolutions/Reports page. 
 
Candidates: Information on all candidates can be found on the MDA HOD Candidates for Office page. 

https://www.michigandental.org/Leadership-Central/MDA-Governance/House-of-Delegates/Delegate-Voting
https://www.michigandental.org/Leadership-Central/MDA-Governance/House-of-Delegates/Current-House-Resolutions-Reports
https://www.michigandental.org/Leadership-Central/MDA-Governance/House-of-Delegates/Current-House-Resolutions-Reports
https://www.michigandental.org/Candidates


MDA House of Delegates Webinar Instructions 
 

Please note comments in red italics below so you are familiar with how the MDA plans to use 
the webinar functions. 
 
Prerequisites 
• Zoom Desktop Client (for computers) Zoom will download automatically when you click 

the link to join the meeting so we recommend signing in a few minutes early or  
• Mobile App (for mobile devices) MDA recommends that you download the mobile app 

prior to the meeting. The app (Zoom Cloud Meetings) can be found in your app store.  
 

Joining a webinar by invitation link 
To join the webinar, click the link that the host provided you or that you received in the 
confirmation page after you registered. If the host sent a registration confirmation email, the 
link can also be found there. 

 

  

  



 Manually joining a webinar 
1. Locate the 9-digit meeting ID/webinar ID from your registration email. It may appear at 

the end of the phone dial-in information, or it will be in the join link, just 
after https://zoom.us/w/ 
 

 
 

 

2. Sign in to the Zoom Desktop Client or Mobile App. 
3. Click or tap Join a Meeting. 
4. Enter the 9-digit webinar ID, and click Join or tap Join Meeting. 
5. If prompted, enter your name and email address, then click Join Webinar or tap Join. 

  

https://zoom.us/w/


Waiting for the host to start the webinar 
If the host hasn’t started broadcasting the webinar or is preparing using a practice session, 
you’ll receive the following message: 

 

If you receive a message showing the date and time of the webinar, check the date and start 
time of the webinar including the time zone. Make sure to join when the webinar starts. 
 
Webinar Settings 
Audio Settings (only visible if the host has granted you permission to talk): Change your audio 
settings. You can also click the upward arrow (^) next to change your speaker. MDA Note: All 
attendees will be muted upon entry. Please use the raise hand function for permission to speak. 
When you are called on by the speaker, the host of the meeting will grant you permission to 
speak by unmuting your audio/video. 
Unmute/Mute: If the host gives you permission, you can unmute and talk during the webinar. 
All participants will be able to hear you. If the host allows you to talk, you will receive a 
notification.  
Note: You can still access the audio settings by click on the ^ arrow next to the Unmute/Mute 
button.  

 

Chat: Open in-meeting chat, allowing you to send chat messages to and send a message to the 
host, panelists, and attendees (if permitted). MDA Note: The MDA will have the chat function 
“off”. 

Raise Hand: Raise your hand in the webinar to indicate that you need something from the host. 
The host may instruct you on how they plan to use this. Many webinar hosts use this feature to 
know if an attendee has a question and would like to speak out loud. MDA Note: For those 
wishing to speak, please use the raise hand function. When you are called on to speak the 
meeting host will temporarily move you to a panelist so that your audio/video will be activated 
while you are speaking. 

Question & Answer: Open the Q&A window, allowing you to ask questions to the host and 
panelists. They can either reply back to you via text in the Q&A window or answer your 
question live. MDA Note: The Q&A function will be used for points of order/information only. 
Please do not ask questions with this function. To ask a question, please use the raise hand 
function. 

https://support.zoom.us/hc/en-us/articles/201362623
https://support.zoom.us/hc/en-us/articles/201362623
https://support.zoom.us/hc/en-us/articles/203650445
https://support.zoom.us/hc/en-us/articles/205566129


To ask a point of order/information: 

1. Type your point of information into the Q&A box. Click Send. 
2. If the host replies via the Q&A you will see a reply in the Q&A window. 
3. The host can also answer your question live (out loud). You will see a notification in the 

Q&A window if the host plans to do this. 

Leave meeting: Click Leave meeting to leave the webinar at any time. If you leave, you can 
rejoin if the webinar is still in progress, as long as the host has not locked the webinar.  
 



 
 

DELEGATE VOTING INSTRUCTIONS 
(List of all candidates is on page 2) 

 
• The MDA Bylaws state that the majority vote of delegates casting a legal ballot 

is required to elect. Candidates must receive a vote of 51% or more of those 
delegates present and voting to be elected. 

 
• A list of each candidate and their number is on page 2 and will be projected on 

your screen. There will be blank spaces for any nominations from the floor. 
Please do not vote until instructed.  
 

• Detailed instructions for the voting software, VVoter, are included in this 
document and a training video is located on the HOD Voting Web page. 

 
• It is recommended that you use the list on page 2 of this document to check 

off those that you have voted for previously so you do not accidentally vote for 
the same candidate more than once. 

 
R:\House of Delegates\Automated Response Voting\2020\Voting Sheets and Instructions for Delegates.docx 
  

https://www.michigandental.org/Leadership-Central/MDA-Governance/House-of-Delegates/Delegate-Voting


TRUSTEE ELECTION – THREE YEAR TERM (THREE TO BE ELECTED) 
  
Candidate Number Candidate Name  
1 Vanderhoof, Lauryne  

2 Patchak, William  

3 Mayberry, William  

4 Mason, Christine  

 
TRUSTEE ELECTION – ONE YEAR TERM 
The candidate not elected for the three-year term will be moved to the one-year term ballot as 
well as any nominations from the floor. Speaker Christy will announce the names that will be 
included on the one-year term ballot. 
 
Candidate Number Candidate Name  
1 Newman, Cheri  

2   

3   

 
ADA DELEGATION ELECTION 
Candidate Number Candidate Name  
1 Kohen, Jerry  

2 Johnston, Mark  

3 Mason, Christine If elected trustee, her name will be 
removed from the ballot 

4 Holdwick, Gabriel  

5 Salim, Sabrina  

6 Wakeem, Jehan  

7 Mayberry, Melanie If elected trustee, her name will be 
removed from the ballot 

8 Vanderhoof, Lauryne If elected trustee, her name will be 
removed from the ballot 

9 Tulak-Gorecki, Michele  

10 Kamar, John   

11 Mashni, Jason  
12 Patchak, William If elected trustee, his name will be 

removed from the ballot 

13 Christy, Lisa  

 
  



HOW ONLINE VOTING WORKS  
We will be using a web product called VVoter for the voting portions of this year’s meeting. 
VVoter may be accessed from any browser equipped device, however computers and tablets 
are preferable to phones. If you access VVoter using the same the same device you use to 
access the Zoom meeting you may move between the two by pressing Alt+Tab or exiting full 
screen in the Zoom meeting and viewing both pages at once.  
 
Prior to the meeting all eligible association members will be emailed a link for the voting 
session and an eight-digit Login ID. You will use the same link and ID for all voting sessions.  
 
For example:  
 
The link for the electronic voting system is:  
https://vvoter.com/connect/235969441 
Your Voter Login Is: D271616G 
 
Accessing VVoter 
To log in to the voting session click the link or copy and paste the information into your browser 
and enter your Login ID when prompted. It is case sensitive and all letters will be capitalized.  
 

 
 
  

https://vvoter.com/connect/235969441


If the presentation has already started you may see a polling screen. If not, you will see waiting 
for Presentation to start. You should see the session code and your Login ID in the top right 
portion of the page. 
 

 
 
  



Resolution Votes 
On the resolution votes click the radio button for either Yes or No and click the Vote button. 
You will receive notification that your vote was received and confirmation of the choice you 
selected.  
If you change your mind, click another option and click Vote again. Your second vote will 
override the first vote. You can change your mind until 30 seconds has elapsed or the 
moderator calls for the vote to close.  
 

 
  



Elections 
Each candidate will be assigned a three-digit number. You will be presented with a voting 
packet prior to the meeting with information about all of the votes and a list of candidates and 
their numbers. In cases where candidates are nominated from the floor or added to the list the 
number will be stated during the meeting and presented. Before voting begins write down the 
numbers for the candidates you wish to select.  
 
In cases where you may elect more than one candidate there will be separate prompts for each 
candidate you may select. You may vote for one candidate at a time. For example, if you are 
allowed to select three candidates you will type the number for one candidate at the first 
prompt and click Vote. Once all votes are in and voting has been closed, the voting web page 
will update and the prompt to enter the number for the second candidate will appear. This 
process will be repeated for all remaining votes. Duplicate votes are not permitted. If you enter 
the same number multiple times it will only be counted once.   
 

 
 
 
Troubleshooting: 
 
You close your browser or your computer 
To return to voting, click the link for the voting session and enter your Login ID code again.  
 
The voting web page does not update with the polling prompt 
Click the reload icon ↻. This is most common on cell phones which are usually set to lock after a 
minute or so without use. The web page will not be updated when the phone is locked. Once 
you unlock it you must click the reload icon ↻ to sync with the voting session again.  
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